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JOB DESCRIPTION: Education Development Officer, Fertility Network 
Location: Home based with extensive travel 
Reports to:  Scotland Branch Coordinator
Hours per Week: 17.5     Salary £10,465 per annum
Core Purpose
To work with the Branch Coordinator and other staff to promote Fertility Network Scotland and provide moral support and advice to patients.  To liaise with individuals, local groups, relevant agencies, hospitals, and clinics on current projects.  To take forward a Fertility Education project in the local area working with various organisations and young people.   
Key Responsibilities
· Liaise closely with the Branch Coordinator and other members of staff in Scotland.
· Attend and exhibit at Education events
· Deliver presentations to Professionals, Universities, Colleges, Voluntary organisations, and Young people
· Provide administrative support and advice to voluntary support groups.
· Create and expand the current network of support groups and provide the necessary attendance/administrative support and advice.
· Endeavour to recruit volunteers to assist with support groups, conferences, and the promotion of the charity, liaising with other F N Scotland staff as required.
· Develop close contacts with clinics/professionals working in the field of fertility by way of visits/talks and ensure they promote the charities services to patients as widely as possible.
· Identify any fundraising opportunities for fertility Network Scotland and Liaise with the Head of Fundraising.
· Raise awareness of issues surrounding fertility and infertility through working with universities, health professionals and employers in the region to introduce ways of ensuring people are better informed about how their fertility can be conserved.
· Identify any possible media opportunities to promote awareness of Fertility Network Scotland and infertility issues.
· Actively manage the appropriate social media networks to raise the profile of the charity in Scotland and engage with other service users in the area. 
· Whenever work of a counselling nature is carried out, to have due regard to the sensitive nature of the issues involved
· Attend Fresher’s events.
· Deal with all correspondence promptly and efficiently.
· Deal with all telephone calls to the office in a prompt, sympathetic and efficient manner.
· Attend educational courses where required
· Present any reports when required.
· Carry out any other duties related to the Education project
· To undertake other duties within the responsibility of the post.

The above job description is not intended to be an exhaustive list of duties and responsibilities. The post holder will be expected to undertake additional duties as the requirements of the post change. This document will be regularly reviewed by both parties.
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