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PERSON SPECIFICATION

JOB TITLE:


More To Life Project Co-ordinator 
QUALIFICATIONS


ESSENTIAL:


Educated to A level standard or equivalent 
IT literate, including good working knowledge of Microsoft Office 365 (Word, Excel, PowerPoint) and email)
DESIRABLE:


Professional qualification in counselling 
WORK EXPERIENCE

ESSENTIAL:


Has worked in the charitable sector 

Has worked with and influenced a wide range of groups and individuals
DESIRABLE:


Public Relations Experience




Experience in healthcare support
SKILLS & KNOWLEDGE

ESSENTIAL:
Demonstrable track record in a range of promotional and media activities
Excellent written and verbal communication skills including presentation skills for both internal and external audiences





Excellent organisational and inter-personal skills
Excellent social media skills
Ability to influence and collaborate with others

DESIRABLE:
Experience of working with fertility clinics
An understanding of the healthcare industry
Experience of producing webinars via Zoom and emails via MailChimp
MOTIVATION

ESSENTIAL:


Strong sense of responsibility and care for patient groups

Able to work on own initiative


Able to work well with others

DESIRABLE:
An understanding of fertility related issues, particularly the issues faced by those who have had unsuccessful fertility treatment
OTHER
ESSENTIAL:


Have a valid UK driving licence and have access to a car
Able to undertake some evening and weekend work as required

 

